
CITY OF EL LAGO 

AGENDA 
CITY COUNCIL MEETING  

411 TALLOWOOD DRIVE, EL LAGO, 

TEXAS 77586 
FEBRUARY 19, 2020 

7:00 P.M. 
NOTICE is hereby given of a Meeting of the City Council of the City of El Lago, County of Harris, State of Texas, to be 

held on the above stated date and time at: City Hall Events Room, 411 Tallowood Drive, El Lago, Texas, for the purpose 

of considering the following numbered items.  

1. Call to Order 

2. Invocation and/or Pledge of Allegiance 

3. Declaration of a Quorum 
3.1. Announce Absent Members of Council  

4. Citizen Comments 
Citizens are invited & encouraged to speak for up to three (3) minutes on matters relating to the city and/or its Government. 

5. City Official, Board, Commission, Committee, & City Service Report 
5.1. Report on LPD activity in the City with Call For Service reports for January, 2020 and the Racial 

Profiling Report for 2019. (Chief Tom Savage) 

5.2. Emergency Management report (Tom Merchant and or Art Richard) 

6. Consent Agenda 
6.1. Check Detail for checks printed from February 6, 2020 through February 19, 2020. 

6.2. Minutes from the Council Meeting of February 5, 2020  
7. New Business 

7.1. Consider/Approve General Order #500-10 of the Lakeview Police Department setting forth departmental 

policy and procedures regarding the process of serving warrants revised on January 13, 2020.   

7.2. Consider/Approve the 1st quarter financial report for the City for FY2020. 

7.3. Consider/Approve the Third Amended Congestion Mitigation Traffic Management Agreement between 

the Metropolitan Transit Authority of Harris County and the City of El Lago.   

7.4. Consider/Approve Resolution 2020-02 adopting the schedule of fees for the review of applications and 

the granting of building permits. 

7.5. Consider/Approve Resolution 2020-03 to declare the City of El Lago a Second Amendment Sanctuary 

City. 

8. Adjourn into an Executive Session as allowed by Texas Local Government Code, 

§551.074 to discuss Personnel Matters 
8.1. Discuss personnel issues 

9.  Move meeting back into Regular Session 

10.  Future Agenda Item Requests 

Scheduled 

Amend Personnel Manual 

Masonry fence behind Loch Lake 

2018 Audit results 

11. Adjournment 

 



ALL AGENDA ITEMS ARE SUBJECT TO ACTION 

In compliance with the Americans with Disabilities Act, the City of El Lago will provide for reasonable accommodations for persons attending City 

Council Meetings.  Requests should be received 48 hours prior to the meetings.  Please contact the City office at 281-326-1951. The City Council of 

the City of El Lago, Texas, reserves the right to adjourn into executive session at any time during the course of the meeting to discuss any of the 

matters listed above, as authorized by the Texas Government Code, §551.071 (Consultation with Attorney), §551.072 (Deliberations about Real 

Property), §551.073 (Deliberations about Gifts and Donations), §551.074 (Personnel Matters), §551.076 (Deliberations about Security Devices), 

§551.077 (Agency Financed by Federal Government),§551.084 (Exclusion of Witness from Hearing), §551.086 (Meeting Concerning Municipally 

Owned Utility), §551.087 (Deliberations Regarding Economic Development),§551.088 (Deliberations Regarding Licensing Testing Exam), & 

§418.183(f) (Texas Disaster Act: regarding Critical Infrastructure). 

I certify that a copy of this notice of the City Council Meeting for the date listed above was posted at City Hall, 411 

Tallowood Drive, El Lago, Texas, at least 72 hours in advance per the Texas Open Meetings Act. 

 

 

 

 

__________________________ 

Rachel Lewis 

City Secretary 

 









Type Num Date Name Memo Account Paid Amount

Paych... ACH... 02/06/2020 Brummerh... 10102 · General...

70100 · Administ... (1,153.62)
70100 · Administ... (131.84)
70100 · Administ... (32.96)
25400 · Pension ... 100.00
25200 · FWT pa... 121.00
70220 · Social S... (81.75)
25300 · FICA Pa... 81.75
25300 · FICA Pa... 81.75
70220 · Social S... (19.12)
25300 · FICA Pa... 19.12
25300 · FICA Pa... 19.12

TOTAL (996.55)

Paych... ACH... 02/06/2020 De Leon, A... 10102 · General...

70120 · Mainten... (1,524.42)
25500 · Med. & ... 17.31
25200 · FWT pa... 138.00
70220 · Social S... (94.51)
25300 · FICA Pa... 94.51
25300 · FICA Pa... 94.51
70220 · Social S... (22.10)
25300 · FICA Pa... 22.10
25300 · FICA Pa... 22.10

TOTAL (1,252.50)

Paych... ACH... 02/06/2020 Klingle, Br... 10102 · General...

74010 · Court Cl... (1,876.96)
25400 · Pension ... 112.62
70210 · Pension (112.62)
25400 · Pension ... 112.62
25200 · FWT pa... 167.00
70220 · Social S... (116.37)
25300 · FICA Pa... 116.37
25300 · FICA Pa... 116.37
70220 · Social S... (27.22)
25300 · FICA Pa... 27.22
25300 · FICA Pa... 27.22

TOTAL (1,453.75)

Paych... ACH... 02/06/2020 Lewis, Rac... 10102 · General...

70100 · Administ... (1,807.69)
25400 · Pension ... 126.54
25200 · FWT pa... 202.00
70220 · Social S... (112.08)
25300 · FICA Pa... 112.08
25300 · FICA Pa... 112.08
70220 · Social S... (26.21)
25300 · FICA Pa... 26.21
25300 · FICA Pa... 26.21

TOTAL (1,340.86)

4:12 PM City of El Lago
02/18/20 Check Detail

February 6 - 19, 2020
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Type Num Date Name Memo Account Paid Amount

Paych... ACH... 02/06/2020 Means, Der... 10102 · General...

70120 · Mainten... (809.14)
70120 · Mainten... (255.52)
70120 · Mainten... (638.80)
25200 · FWT pa... 159.00
70220 · Social S... (105.61)
25300 · FICA Pa... 105.61
25300 · FICA Pa... 105.61
70220 · Social S... (24.70)
25300 · FICA Pa... 24.70
25300 · FICA Pa... 24.70

TOTAL (1,414.15)

Paych... ACH... 02/06/2020 Vernon, Ma... 10102 · General...

70100 · Administ... (440.74)
70220 · Social S... (27.32)
25300 · FICA Pa... 27.32
25300 · FICA Pa... 27.32
70220 · Social S... (6.39)
25300 · FICA Pa... 6.39
25300 · FICA Pa... 6.39

TOTAL (407.03)

Liabilit... ACH... 02/06/2020 ICMA Retir... 2020-02-06 Payroll 10102 · General...

2020-02-06 Payroll 25400 · Pension ... (112.62)
R Lewis 25400 · Pension ... (126.54)
B Klingle 25400 · Pension ... (112.62)
L Brummerhop 25400 · Pension ... (100.00)

TOTAL (451.78)

Liabilit... ACH... 02/06/2020 EFTPS 74-1612666  Payroll 202... 10102 · General...

74-1612666  Payroll 202... 25200 · FWT pa... (787.00)
74-1612666  Payroll 202... 25300 · FICA Pa... (126.46)
74-1612666  Payroll 202... 25300 · FICA Pa... (126.46)
74-1612666  Payroll 202... 25300 · FICA Pa... (540.74)
74-1612666  Payroll 202... 25300 · FICA Pa... (540.74)

TOTAL (2,121.40)

Bill P... ACH... 02/06/2020 Verizon DEC 21-JAN 20 City Cel... 10102 · General...

Bill 9846... 01/23/2020 DEC 21-JAN 20 City Cell... 71300 · Telephone (396.11)

TOTAL (396.11)

Bill P... ACH... 02/11/2020 CenterPoin... Acct 9466040-4  Gas for... 10102 · General...

Bill 2020... 02/07/2020 Acct 9466040-4  Gas for ... 72100 · Utilities (88.27)

TOTAL (88.27)

4:12 PM City of El Lago
02/18/20 Check Detail

February 6 - 19, 2020
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Type Num Date Name Memo Account Paid Amount

Check ACH... 02/17/2020 Veritrans Jan 2020 Credit Card P... 10102 · General...

Jan 2020 Credit Card Pr... 70550 · Bank Se... (221.78)

TOTAL (221.78)

Check 11027 02/10/2020 Guthrie, Je... Refund for Pavillion re... 10102 · General...

Credit ... 2020... 02/10/2020 Security Deposit for Pool... 27000 · Security ... (100.00)

TOTAL (100.00)

Bill P... 11028 02/19/2020 Belt Harris ... Balance due for FY201... 10102 · General...

Bill 2020... 01/31/2020 Balance due for FY2011... 70900 · Audit & ... (11,714.00)

TOTAL (11,714.00)

Bill P... 11029 02/19/2020 Election Sy... Annual firmware usage... 10102 · General...

Bill 1117... 02/07/2020 Annual firmware usage f... 71800 · Elections (60.00)

TOTAL (60.00)

Bill P... 11030 02/19/2020 GreatAmeri... Copy machine monthly ... 10102 · General...

Bill 2639... 01/30/2020 Copy machine monthly d... 71600 · Office S... (150.39)

TOTAL (150.39)

Bill P... 11031 02/19/2020 Hendricks, ... FEBRUARY 11th, 2020 ... 10102 · General...

Bill 2020... 02/11/2020 FEBRUARY 11th, 2020 ... 74410 · Bailiff S... (75.00)

TOTAL (75.00)

Bill P... 11032 02/19/2020 Marathon F... Quarterly Preventative ... 10102 · General...

Bill IN00... 02/18/2020 Quarterly Preventative M... 77500 · Fitness ... (250.00)

TOTAL (250.00)

Bill P... 11033 02/19/2020 Meloni, An... 2020 Volunteer Dinner ... 10102 · General...

Bill 1 02/18/2020 2020 Volunteer Dinner e... 71200 · Special ... (500.00)

TOTAL (500.00)

Bill P... 11034 02/19/2020 Meloni, An... 10102 · General...

Bill 2020... 02/17/2020 Reimbursement for volun... 71200 · Special ... (64.89)
Bill 2020... 02/17/2020 Reimbursement for Toys... 71200 · Special ... (134.50)

TOTAL (199.39)

Bill P... 11035 02/19/2020 Poolsure 45 gallons pool acid 10102 · General...

Bill 1412... 02/04/2020 45 gallons pool acid 77201 · Pool Ch... (157.50)

TOTAL (157.50)

4:12 PM City of El Lago
02/18/20 Check Detail

February 6 - 19, 2020
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Type Num Date Name Memo Account Paid Amount

Bill P... 11036 02/19/2020 Proclean service call to inspect i... 10102 · General...

Bill 13698 01/20/2020 service call to inspect ice... 77400 · Event R... (233.00)

TOTAL (233.00)

Bill P... 11037 02/19/2020 Valero Flee... maintenance vehicle fuel 10102 · General...

Bill 2020... 02/06/2020 maintenance vehicle fuel 70311 · Fuel for ... (180.32)

TOTAL (180.32)

4:12 PM City of El Lago
02/18/20 Check Detail

February 6 - 19, 2020

Page 4



CITY OF EL LAGO 

         MINUTES OF THE FEBRUARY 5, 2020 

REGULAR CITY COUNCIL MEETING & WORKSHOP 
411 TALLOWOOD DRIVE, EL LAGO, 

TEXAS 77586 
 

 

1. Call to Order  Mayor Skelton called the meeting to order at 7:04 PM   

2. Invocation and/or Pledge of Allegiance 

3. Declaration of a Quorum 

Present:   Mayor John Skelton 

Councilperson Shawn Findley 

  Councilperson Darin Clark 

  Councilperson Jeff Michalak 

Absent:  Mayor Pro Tem Ann Vernon 

  Councilperson Kris Kuehnel 

4. Citizen Comments 

There were no Citizen Comments. 

5. City Official, Board, Commission, Committee, & City Service Report 

5.1. SVFD Monthly activity report – Captain Theo Presswood went over the monthly activity report for 

January, 2020.  There were 5 incidents, 3 were EMS calls and 2 were fire calls.  The overall average 

response time was just under four minutes. He reported that the fire station now has a live-in staff member 

which helps the station and also helps with response.        

5.2. LPD Commissioner Michael O’Brien to report on LPD Commission activity - Michael O’Brien went over 

the Strategic Traffic Report and the Ordinance Violation report for January, 2020.  He reported that there 

was an increased presence in the problem speeding areas in the city.  He recommended that the solar 20 

MPH sign be placed at the 700 block of Cedar going southbound.  He stated that they are still 

interviewing candidates for new officer positions.  Lakeview Police Department is currently short two 

officers.  Councilperson Findley thanked him for the increased number of code enforcements on the 

report.  Councilperson Clark thank him for the increased presence to help curb the speeding.     

5.3. City Secretary to report on city activities and business – City Secretary Rachel Lewis reported on city 

business.  Written report is attached.  

6. Consent Agenda 

6.1. Check Detail for checks printed from January 23, 2020 through February 5, 2020 

6.2. Minutes from the Public Hearing and Council Meeting of December 18, 2019 

Councilperson Michalak made a motion to approve the consent agenda and Councilperson Findley 

seconded.  The vote was unanimous to approve.  

7. New Business 

7.1. Consider/Approve Resolution 2020-01 designating a representative and an alternate representative for 

the Houston-Galveston Area Council- Mayor Skelton read Resolution 2020-01. Councilperson Clark 

motioned to approve and a second was provided by Councilperson Michalak.  The voted passed 

unanimously. 

7.2. Consider/Approve the 1st quarter investment report for the City for FY2020 - Councilperson Michalak 

went over the quarterly investment report and pointed out that the interest earned was $23.03. for the 

quarter.  A motion to approve was made by Councilperson Findley and Councilperson Clark seconded.  

The vote to approve was unanimous.   

7.3 Consider/Approve Ordinance 466 to call 2020 City of El Lago General Election for May 2, 2020- Mayor 

Skelton pointed out that this item was 7.3 and asked if there were any objections that the Ordinance not be 

read and there were no objections.  Councilperson Michalak made a motion to approve the ordinance and 

there was a second by Councilperson Findley. The vote was unanimous to approve.    



7.4 Administer Oath of Office and Statement of Appointed Officer for 2020 Election Judge Arthur Richard & 

Alternate Judge Charles Chiampi – Arthur Richard was sworn in as the Election Judge and Charles 

Chiampi was sworn in as Alternate Election Judge using the Oath of Office and the Statement of 

Appointed Officer by Mayor Skelton. 

8. Adjourn into an Executive Session as allowed by Texas Local Government Code, §551.074 to discuss Personnel 

Matters   

Mayor Skelton asked if there were any objections to the postponement of the Executive Session to the next regular 

scheduled Council meeting.  Councilperson Michalak made a motion to postpone to the next regular scheduled 

Council meeting and Councilperson Clark provided a second.  The vote was unanimous to postpone.    

9. Move Meeting Back into Regular Session – Mayor Skelton stated that the meeting is still in regular session due to 

the postponement of the Executive Session.   

10. Move meeting into a Workshop Session to discuss the following (no motions to be made during the workshop 

period) 

10.1. Discuss the adoption of a permanent building permit fees schedule for the City – Councilperson Findley 

discussed the necessity of a part-time inspector and stated that he is ready to propose a permanent fee 

structure.  He will send his proposal to the City Secretary so that it can be submitted to the City Attorney 

to develop an ordinance.  Mayor Skelton stated that this Ordinance will need to be read twice due this 

resulting in an increase in fees.   

11. Adjourn Workshop Session and move meeting back into Regular Session – Mayor Skelton adjourned the 

Workshop Session and moved the meeting back into a Regular Session at 7:50 PM.   

12. Future Agenda Items  

Not Scheduled 

City Treasurer 

5 year Spend Plan 

Scheduled 

Building Permit Fee Schedule 

Update of Personnel Policy 

Councilperson Clark requested that a resolution making El Lago a second amendment sanctuary city be added to 

the next agenda.  Mayor Skelton stated that he wanted the 1st Quarter Budget Report set for the next meeting.  He 

also stated he wanted the first reading of the proposed building permit fee ordinance to be set for the next meeting  

so that the second reading would take place at the meeting on March 4, 2020.  The Mayor noted that the 

Executive Session is to be scheduled for the February 19, 2020 agenda.     

13. Adjournment – There being no further business the Mayor adjourned the meeting at 7:55 P.M. 

     

 

 

               

John Skelton        

Mayor         

 

 

ATTEST: 

 

 

                     

      

Rachel Lewis 

City Secretary 



City Secretary Report to Council 

 

The IworQ software is currently being built to accommodate our current contractor registration 

and building permit needs.  The City Clerk and I are training weekly to learn each facet of the 

program and our “go live” date is March 2, 2020 should all continue as planned.  Our Building 

Official, Maintenance Director, and Code Enforcement Officer will be trained this month as 

well.   

The Nature Center donated an alligator playground toy to the City and it should be installed at 

Witty Park before the Easter Egg Hunt takes place on April 4, 2020.  We are planning a contest 

to name the new alligator for kids and will coordinate with the Parks Board to do this.   

Two 20 MPH signs were purchased.  One was placed on Cedar and one on Pebblebrook per the 

recommendation of Police Chief Tom Savage.  There is also a solar 20 MPH sign that will be 

installed on Cedar within the next few weeks.     

There was a report of a suspected coyote in the city causing the death of two cats.  

Maintenance contacted the Seabrook Animal Control to see if they will help us trap the wild 

animal since they have helped us in the past and have better equipment to do this.  They have 

agreed to help our Maintenance crew assess what type of animal caused the death of the cats 

and will meet with he resident who reported it next week. 

A large beehive was reported on Whitecap and I made several attempts to see if there was a 

free service to remove them but none could be found since the hive is about 20 feet up from 

the street.  A letter will be sent to the homeowner and the Code Enforcement Officer will 

deliver it instructing them to remove the bees as it is hanging over the sidewalk and safety is a 

concern.   

 

Rachel Lewis 

City Secretary 

 



 
LAKEVIEW POLICE DEPARTMENT                               GENERAL ORDER #500-10 

SUBJECT: PROCESS OF SERVING WARRANTS           EFFECTIVE DATE: 04-30-90 

                                                                                                    REVISED DATE: 01-13-20 

 
PURPOSE 

 
The purpose of this General Order is to set forth departmental policy and procedures regarding the process of serving warrants. 

 

POLICY 

 
Lakeview Police Department officers may serve criminal warrants within the general service area of El Lago and Taylor Lake 

Village.  When an officer serves a criminal warrant outside the general service area, he will notify a supervisor and then contact 

the local law enforcement agency with primary jurisdiction and request assistance in executing the warrant. If the time delay 

involved is likely to result in the subject's fleeing from the location where the warrant is to be served, the officer may, with 

supervisory approval, serve the warrant himself. 
 

Officers may execute search warrants issued by any court having jurisdiction, but only if the location to be searched is within 

the service area. If the location to be searched is outside the service area, the officer will notify a supervisor and seek the 

assistance of the local police department, a county sheriff, or the local precinct constable. 

 

OBTAINING WARRANTS 

 
The Harris County Sheriff's Office is responsible for maintaining all criminal warrant files. These files are available to officers 

24 hours a day, seven days a week. Warrants can be obtained at the Harris County Sheriff's Office, Criminal Warrant Division. 

 

DUE DILIGENCE / PRIORITIZATION 

 
All warrants shall be executed with due diligence and in accordance with the statutes of limitation. Officers’ attention to 

warrants shall be based on the seriousness of the original offense. In general, warrants for which the original offense involved 

is a violent felony will receive priority attention over less serious offenses. 

 

If an officer has reasonable cause to believe that the person named on the warrant may flee or if the information needed to 

arrest the suspect is known to be current, he shall give such warrants his immediate attention. 

 

In all cases, officers shall supplement the original offense report after attempting to serve a warrant, whether the attempt was 

successful or not. 
 

INFORMATION FROM CITIZENS ON OUTSTANDING WARRANTS 

 
If an officer receives information from a citizen about a wanted suspect, the officer shall first verify that the warrant is active 

and then contact the agency responsible for the warrant. It will then be the responsibility of the agency to take action.   Officers 

will advise the other agency that the Lakeview Police Department will assist them if needed in executing the warrant.  Lakeview 

Police Officers will advise their supervisor if direct action is necessary to prevent the escape of a wanted felon. 

 

MUNICIPAL COURT WARRANTS 

 
Warrants are instruments of the court.  The courts continually maintain jurisdiction and management of its warrants.  Warrants 

are issued after a given court date for the original offense and a failure to appear in court (FTA) or the violate promise to appear 

in court (VPTA) has occurred.  The municipal court clerks, directed by magistrates, are responsible for issuing warrants and 

preparing the envelopes (shucks). After the warrants are issued and the envelopes are prepared, the court will post a list of the 

recently issued warrants on the police  
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department bulletin board for four (4) days.  During the four-day posting, the original issuing officer is given the opportunity 

to attempt service by checking-out the warrant(s) with the court administrator.  Any warrants not checked out by officers will 

then be checked out to the court appointed warrant officer for service. 

 

Warrants that are not checked out are open to any officer interested in attempting service.  Officers interested in working these 

warrant(s) are required to check out the warrant(s) by signing and dating the envelope (shuck) and immediately returning the 

envelope (shuck) to the file. The officer who issued the citation accompanying any traffic warrant has first right of refusal when 

new warrants have been issued. New warrants must be checked within four (4) days of the day the list is posted.  Capias Pro 

Fine warrants will be checked out to the warrant officer or filed in the warrant file. 
 

The actual warrant(s) and associated citation(s) may remain checked out to the officer until executed or until fourteen (14) days 

have elapsed from the checking out of the warrant(s), whichever comes first. During the time an officer has custody of a 

warrant(s), a diligent effort must be made to serve the warrant(s).  Should an officer be unsuccessful in executing a warrant 

within the fourteen (14) days, and that officer reasonably feels he is able to serve the warrant soon, a fourteen (14) day extension 

may be granted by the Court Administrator.  It is the responsibility of the officer to contact the Court Administrator to receive 

the extension.  The court appointed warrant officer is permitted to retain warrants for an undeterminable amount of time as 

long as he is diligently attempting service and these warrants are easily accessible within the police department.  All warrants 

checked out past the designated time period will be retrieved by the court administrator and will then be checked out to the 

court appointed warrant officer or filed in the police department current warrant file. 

 

Warrants checked out by officers will remain at the police department either in the officer's box or warrant file, unless that 

officer is presently investigating or serving the warrant. All warrants will be in a position where they can be immediately 

located and verified by on-duty personnel. 

 

During the normal course of their duties, officers that make contact with a subject who has Class C warrants will take the 

subject into custody. Using officer discretion, the officer may allow the subject to drive his/her own vehicle to the station. Once 

in custody, the subject will post bond or go to jail. An arrest report is only necessary when a custody arrest occurs. If a person 

simply walks in and posts bond on a warrant, no arrest report is necessary.  If money is collected for another agency, the activity 

will be documented on a call slip. 

 

Any officer signing for and possessing a warrant is responsible for its safekeeping. A warrant is a powerful instrument and 

should be treated as such. Under no circumstances will a warrant be left in the custody of another person or agency. There are 

lawful guidelines that control the transfer of warrants, and this will be handled by the Court Administrator.  Any deviation from 

the directed procedure will result in the suspension of off duty warrant service by the Court Administrator. 

 

When the Communications Center is notified by another agency that they have an individual with one of our municipal warrants 

and he is being released from their custody or is being detained on a traffic stop, the dispatcher will notify the warrant officer. 

If the warrant officer is not available, on---duty personnel will then be sent to assist the other agency. 

 

Fees for Warrant Service 

 

Officers who have signed for warrants and execute the warrants will receive the warrant fees. 

 

An on-duty officer who executes a warrant will not receive any fees.  On-duty personnel will not employ the warrant 

officer to avoid processing the individual with the warrant. 

 

Regardless of who may have served a warrant, any fee splits between officers will be the sole decision of the officer who 

has signed for the warrant. Prior arrangements should be made between officers whenever possible. 

 

The Court Administrator will settle any disagreement between officers regarding fees. 
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Execution of Municipal Warrants 

 

Arrest (in custody) 

 

Any person arrested on a warrant will be booked through the department the same as any on view- arrest. 

 

The dispatcher will pull a call slip, assigning a case number. 

 

The arresting officer will complete an arrest report. A Complete Criminal History (CCH) and Driver's License check 

will be run and attached to the arrest report. 

 

A Department of Public Safety fingerprint card (Form CR43) will be filled out and fingerprints will be taken of the 

subject for all Class C Domestic Violence charges, even if the subject voluntarily comes in and posts bond or pays 

fine. 

 

Xerox copies of the warrants will be made for the arrest packet and the court clerk. 

 

Fill out and sign the officer's return on the warrants and give the original warrants and the subject to the jailer. 

 

Go to the warrant file and pull the warrant envelope. Write on the face of the envelope the action taken (served, posted 

bond, etc.), and duty status (on or off duty, overtime status). 

 

Place the envelope in the appropriate court’s box for logging and notify the appropriate court via email of action taken. 

 

Payments Made (not in custody): 

 

When a subject walks in to post a bond (regardless if requested by an officer or not), no arrest report is necessary. 
 

Collect the full amount in cash, money order, cashier’s check, or pay online.  Deposit in appropriate court lock box if 

after hours.  Notify the appropriate court via email of action taken.  Make sure plea forms are completed for all 

individuals posting bond or paying fines. 

 

Provide a receipt to the person paying the warrant. The person paying the bond gets a copy. Another copy is turned in 

with the warrant and money. 

 

Fill out and sign the officer's return on the warrant. 

 

Pull the envelope from the warrant file. Place the envelope in the court clerk’s box.  Be sure to write on the face of 

the envelope the action taken (served, posted bond, etc.) and duty status (on or off duty, overtime status). 

 

Cash received is to be placed in a separate envelope indicating the time, date, warrant number, name of subject, and 

the amount of money. The officer will then sign the envelope. During normal business hours, the money will be given 

to the court clerk. If the bond is collected after hours, the money will be placed in the appropriate lock box to be 

collected by the court and an email will be sent to the court advising them of the situation.  

 
Tom Savage 

Chief of Police 
 



CITY OF EL LAGO FY2020

1ST QUARTER FINANCIAL REPORT

Oct - Dec 19 Jan - Mar 20 Apr - Jun 20 Jul - Sep 20 Budget $ Over Budget % of Budget NOTES

Ordinary Income/Expense

Income

41000 · Ad Valorem Tax

41110 · Current Ad Valorem Taxes 278,049.66 1,252,231.90 (974,182.24) 22.2%

41120 · Delinquent Ad Valorem Taxes 2,785.38 8,276.28 (5,490.90) 33.66%

41130 · Penalty / Interest Income 1,020.94 8,723.27 (7,702.33) 11.7%

Total 41000 · Ad Valorem Tax 281,855.98 1,269,231.45 (987,375.47) 22.21%

41200 · Other Taxes

Total 41210 · Franchise Taxes 47,538.95 174,307.77 (126,768.82) 27.27%

41220 · Sales Taxes 48,810.93 162,215.68 (113,404.75) 30.09%

41230 · Mixed Drink Taxes 5,598.80 22,654.11 (17,055.31) 24.71%

41240 · Child Safety Tax from HCTA-C 801.71 3,338.48 (2,536.77) 24.01%

Total 41200 · Other Taxes 102,750.39 362,516.04 (259,765.65) 28.34%

42000 · Permits & Licenses

42100 · Building Permits 3,402.00 32,000.00 (28,598.00) 10.63%

42200 · Miscellaneous Permits 110.00 1,465.00 (1,355.00) 7.51%

42300 · Animal Control & Licensing 100.00 400.00 (300.00) 25.0%

Total 42000 · Permits & Licenses 3,612.00 33,865.00 (30,253.00) 10.67%

42500 · COMMUNITY CENTER INCOME

42501 · Full Membership Pymt Plan Rates 7,697.00 32,000.00 (24,303.00) 24.05%

Total 42510 · Pool Income (132.50) 9,800.00 (9,932.50) (1.35%)

42520 · Tennis Court Income 803.33 7,500.32 (6,696.99) 10.71%

42530 · Event Room Income 2,590.00 11,802.00 (9,212.00) 21.95%

42540 · Fitness Center Income 7,524.97 37,900.00 (30,375.03) 19.86%

42550 · Miscellaneous Comm. Ctr. Inc. 15.00

Total 42500 · COMMUNITY CENTER INCOME 18,497.80 99,002.32 (80,504.52) 18.68%

43000 · COURT INCOME

Total 43100 · Court Tax 9,939.68 38,830.00 (28,890.32) 25.6%

43110 · Fines 16,447.50 68,000.00 (51,552.50) 24.19%

43120 · Building Security Fund 609.00 2,600.00 (1,991.00) 23.42%

43130 · Court Technology Fund 380.00 1,800.00 (1,420.00) 21.11%

43140 · Court Education Fund 16.90 110.00 (93.10) 15.36%

43150 · Arrest Fees-LPD 529.92 2,400.00 (1,870.08) 22.08%

43170 · Warrant Fees 250.00 600.00 (350.00) 41.67%

Total 43000 · COURT INCOME 28,173.00 114,340.00 (86,167.00) 24.64%

Total 45000 · Earned Interest 224.11 2,275.00 (2,050.89) 9.85%

Total 46000 · Intergovernmental Revenue 132,000.00 132,000.00 0.00 100.0%

47000 · Miscellaneous Income 0.00

47100 · Other Miscellaneous Income 400.00 6,500.00 (6,100.00) 6.15%

47200 · Credit Card Convenience Fees 1,639.68 5,000.00 (3,360.32) 32.79%

47300 · Park & Pavilion Rental Income 920.00 180.00 740.00 511.11%

47400 · Special Expense Income 2,402.00 3,500.00 (1,098.00) 68.63%

47500 · LVPD Rental Income 6,246.76 24,987.05 (18,740.29) 25.0%

47600 · Sale of Excess Equipment 8,397.00 0.00 8,397.00 100.0%

Total 47000 · Miscellaneous Income 20,005.44 40,167.05 (20,161.61) 49.81%

Total Income 587,118.72 2,053,396.86 (1,466,278.14) 28.59%
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CITY OF EL LAGO FY2020

1ST QUARTER FINANCIAL REPORT
Oct - Dec 19 Jan - Mar 20 Apr - Jun 20 Jul - Sep 20 Budget $ Over Budget % of Budget NOTES

Expense

70000 · GENERAL GOVERNMENT

70100 · Administrative Salaries 28,093.81 111,178.00 (83,084.19) 25.27% overage will be accrued to FY19

70120 · Maintenance Salaries 22,313.07 84,924.00 (62,610.93) 26.27%

70130 · Bookkeeping Services 348.20 715.00 (366.80) 48.7%

70140 · Payroll Bonus/Expenses 2,354.00 2,500.00 (146.00) 94.16%

70200 · Employee Benefits 4,146.66 21,500.00 (17,353.34) 19.29%

70210 · Pension 778.50 2,890.00 (2,111.50) 26.94%

70220 · Social Security & Medicare 5,055.82 20,310.00 (15,254.18) 24.89%

70230 · Workers' Compensation Insurance 4,421.22 6,500.00 (2,078.78) 68.02%

70300 · Building Maintenance Expense 1,786.57 24,200.00 (22,413.43) 7.38%

70310 · Vehicle & Equipment Maintenance 893.59 4,700.00 (3,806.41) 19.01%

70320 · Maintenance Empl. Clothing 0.00 1,000.00 (1,000.00) 0.0%

70330 · New/Replacement Equipment 4,199.00 7,500.00 (3,301.00) 55.99% Stripping machine was 4K

70350 · Grounds Maintenance 8,145.00 36,500.00 (28,355.00) 22.32%

70360 · Fire Protection Equipment 773.01 3,100.00 (2,326.99) 24.94%

70400 · Contingencies 0.00 220.68 (220.68) 0.0%

70500 · Insurance and Bonds 13,937.12 14,000.00 (62.88) 99.55%

Total 70550 · Bank Service/Credit Card Fees 766.26 4,680.00 (3,913.74) 16.37%

70600 · Honoraria 1,425.00 5,700.00 (4,275.00) 25.0%

70700 · Advertising 147.51 6,000.00 (5,852.49) 2.46%

70800 · Appraisal 2,491.00 10,000.00 (7,509.00) 24.91%

70900 · Audit & Professional Services 5,021.00 23,429.00 (18,408.00) 21.43%

71000 · Dues and Subscriptions 3,543.10 4,800.00 (1,256.90) 73.82%

71100 · Legal 8,610.00 35,000.00 (26,390.00) 24.6%

71200 · Special Expenses 4,312.52 13,000.00 (8,687.48) 33.17%

Total 71300 · Telephone 2,475.38 6,800.00 (4,324.62) 36.4%

71500 · Meetings 10.00 500.00 (490.00) 2.0%

71600 · Office Supplies 2,837.66 4,500.00 (1,662.34) 63.06%

71700 · Tax Collection 1,576.68 1,900.00 (323.32) 82.98% This is front loaded 

71800 · Elections 0.00 4,500.00 (4,500.00) 0.0%

Total 71900 · Computer Expense 2,718.54 14,500.00 (11,781.46) 18.75%

72000 · Building Inspections 3,600.00 14,400.00 (10,800.00) 25.0%

72100 · Utilities 14,863.39 65,000.00 (50,136.61) 22.87%

72400 · PEG Expenses 0.00 5,777.43 (5,777.43) 0.0%

Total 70000 · GENERAL GOVERNMENT 151,643.61 562,224.11 (410,580.50) 26.97%

73000 · PUBLIC HEALTH EXPENSES

73100 · Mosquito control 112.50 1,800.00 (1,687.50) 6.25%

73200 · Solid Waste Disposal 41,901.78 167,650.00 (125,748.22) 24.99%

73210 · Recycling 5,342.88 21,400.00 (16,057.12) 24.97%

73300 · Emergency Medical Services 7,500.00 30,000.00 (22,500.00) 25.0%

73500 · Animal Control 25.99 1,750.00 (1,724.01) 1.49%

Total 73000 · PUBLIC HEALTH EXPENSES 54,883.15 222,600.00 (167,716.85) 24.66%
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CITY OF EL LAGO FY2020

1ST QUARTER FINANCIAL REPORT
Oct - Dec 19 Jan - Mar 20 Apr - Jun 20 Jul - Sep 20 Budget $ Over Budget % of Budget NOTES

74000 · COURT EXPENSES

74001 · Court Forms & Postage 217.13 2,000.00 (1,782.87) 10.86%

74010 · Court Clerk Salary 12,974.68 49,301.00 (36,326.32) 26.32% overage will be accrued to fy19

74100 · Court Prosecutor 450.00 2,000.00 (1,550.00) 22.5%

74200 · Municipal Judges 700.00 5,000.00 (4,300.00) 14.0%

74300 · Court Training 200.00 836.58 (636.58) 23.91%

74400 · Witness Fees 24.63

74410 · Bailiff Services 600.00 2,400.00 (1,800.00) 25.0%

74414 · Arrest Fees 604.52 2,659.27 (2,054.75) 22.73%

74500 · Court Miscellaneous 69.00 1,000.00 (931.00) 6.9%

Total 74700 · Court Tax - General 30.00 37,155.00 (37,125.00) 0.08%

74800 · Court Technology 0.00 3,700.00 (3,700.00) 0.0%

Total 74000 · COURT EXPENSES 15,869.96 106,051.85 (90,181.89) 14.96%

75000 · PUBLIC SAFETY EXPENSES

75100 · Police Department 213,437.43 807,604.03 (594,166.60) 26.43% Only 11 charges per year

75300 · Fire Department 39,156.21 156,624.65 (117,468.44) 25.0%

75310 · Fire Marshal 0.00 2,000.00 (2,000.00) 0.0%

75400 · Child Safety Expense 0.00 1,200.00 (1,200.00) 0.0%

75600 · Emergency Management 2,085.00 7,500.00 (5,415.00) 27.8%

75700 · Public Awareness & Education 3,525.00 3,525.00 0.00 100.0%

Total 75000 · PUBLIC SAFETY EXPENSES 258,203.64 978,453.68 (720,250.04) 26.39%

76000 · BOARD & COMMISSION EXPENSE 0.00 500.00 (500.00) 0.0%

77000 · COMMUNITY CENTER

77100 · Community CenterCapital Expense 0.00 7,500.00 (7,500.00) 0.0%

77125 · Community Center Payroll 0.00 20,000.00 (20,000.00) 0.0%

77200 · Pool General Maint & Supplies

77201 · Pool Chemicals 1,052.14 5,000.00 (3,947.86) 21.04%

77202 · Equipment & Repairs 121.75 6,900.00 (6,778.25) 1.76%

77203 · General Maint.  & Consumables 0.00 2,000.00 (2,000.00) 0.0%

77204 · Training 0.00 1,000.00 (1,000.00) 0.0%

77210 · Utilities-Pool 880.84 6,000.00 (5,119.16) 14.68%

Total 77200 · Pool General Maint & Supplies 2,054.73 20,900.00 (18,845.27) 9.83%

77300 · Tennis Expense 52.89 3,500.00 (3,447.11) 1.51%

77400 · Event Room Expense 376.13 3,000.00 (2,623.87) 12.54%

77500 · Fitness Center Expense 1,257.64 3,500.00 (2,242.36) 35.93% Procor equipment repairs
77600 · Fitness Class Expense 2,130.00 9,360.00 (7,230.00) 22.76%

Total 77000 · COMMUNITY CENTER 5,871.39 67,760.00 (61,888.61) 8.67%

78101 · MOBILITY

78110 · Streets & Sidewalks 46,937.74 132,000.00 (85,062.26) 35.56%

78300 · Street Signs 0.00 1,500.00 (1,500.00) 0.0%

Total 78101 · MOBILITY 46,937.74 133,500.00 (86,562.26) 35.16%

79000 · PARKS EXPENSE

79001 · Parks - Capital Expense 0.00 4,000.00 (4,000.00) 0.0%

79600 · Beautification-Parks & Entries 176.56 2,500.00 (2,323.44) 7.06%

79700 · Park & Entrance Maintenance 1,657.59 2,000.00 (342.41) 82.88% Mulch, sand & sprinkler repair

Total 79000 · PARKS EXPENSE 1,834.15 8,500.00 (6,665.85) 21.58%

Total Expense 535,243.64 2,079,589.64 (1,544,346.00) 25.74%
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CITY OF EL LAGO FY2020

1ST QUARTER FINANCIAL REPORT
Oct - Dec 19 Jan - Mar 20 Apr - Jun 20 Jul - Sep 20 Budget $ Over Budget % of Budget NOTES

Net Ordinary Income (Ordinary Inc - Ordinary Exp) 51,875.08 (26,192.78) 78,067.86 (198.05%)

Other Income/Expense

Other Income

41500 · OTHER INCOME

41101 · Current Debt Service Tax Income 33,136.53 149,218.47 (116,081.94) 22.21%

41112 · Delinquent Debt Service Tax 355.91

46200 · Misc. Intergovernmental Revenue 0.00 74,000.00 (74,000.00) 0.0% Money from 402 Cedar Grant

Total 41500 · OTHER INCOME 33,492.44 223,218.47 (189,726.03) 15.0%

Total Other Income 33,492.44 223,218.47 (189,726.03) 15.0%

Other Expense

70001 · OTHER EXPENSE

70020 · DEBT SERVICE

70121 · Community Center Debt-Principal 0.00 125,000.00 (125,000.00) 0.0%

70122 · Community Center Debt-Interest 0.00 23,958.00 (23,958.00) 0.0%

Total 70020 · DEBT SERVICE 0.00 148,958.00 (148,958.00) 0.0%

Total 70001 · OTHER EXPENSE 0.00 148,958.00 (148,958.00) 0.0%

Total Other Expense 0.00 148,958.00 (148,958.00) 0.0%

Net Other Income 33,492.44 74,260.47 (40,768.03) 45.1%

Net Total Income (Ordinanary + Other) 85,367.52 48,067.69 37,299.83 177.6%

FUNDS FROM OTHER BANK ACCOUNTS IN SUPPORT OF THE BUDGET

FUNDS FROM PEG ACCOUNT 1,877.00          

FUNDS FROM CHILD SAFETY EXPENSE 5,700.00          

FUNDS FROM BUILDING SECURITY 3,000.00          

TOTAL FUNDS FROM OTHER ACCOUNTS 10,577.00        

FUNDS TO THE EMERGENCY OPERATING FUND -                      (58,644.69)

TOTAL NET BUDGET INCOME (Net Income + Funds from Other Bank Accounts - Funds to the Emergency Operating Fund) 0.00
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RESOLUTION NO. 2020-02 

A RESOLUTION OF THE CITY OF EL LAGO, TEXAS ADOPTING THE 

SCHEDULE OF FEES FOR THE REVIEW OF APPLICATIONS AND THE 

GRANTING OF BUILDING PERMITS  

* * * * * * * 

WHEREAS, Pursuant to Chapter 4, Section 4-24 of the Code of Ordinances of the City of El 

Lago, the City of El Lago City Council is required to adopt a schedule of fees for the review of 

applications and the granting of building permits and to ensure that the schedule is posted as required by 

law and maintained in the office of the City Secretary; and 

WHEREAS, the City Council last reviewed and adopted a schedule of fees in September, 2013: 

and; 

WHEREAS, because of the passage of time it has become necessary for the City Council to 

review the schedule of fees and determine a new schedule of fees consistent with current practices and 

existing law; and  

WHEREAS, the City Council has reviewed the schedule of fees as contained on the City of El 

Lago Building Permit Fee Schedule attached to this Resolution as Exhibit”A” and finds that such fees are 

reasonable and reasonably cover the actual costs of services provided by the City in its review of 

applications and granting of building permits;   

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

EL LAGO, TEXAS: 

Section 1. The schedule of fees contained on the attached Exhibit ”A” City of El Lago Building 

Permit Fee Schedule is hereby adopted: 

 

PASSED, APPROVED AND ADOPTED this the 19th day of February, 2020. 

      

JOHN SKELTON 

Mayor 

City of El Lago, Texas 

ATTEST: 

      

Rachel Lewis 

City Secretary 

City of El Lago, Texas 



Exibit A 

 

CITY OF EL LAGO 

BUILDING PERMIT FEE SCHEDULE 

Effective March 4, 2020 
 

Residential and Commercial construction within the City of El Lago requires a building permit.  Cosmetic changes to 

residential property do not require a permit. If in doubt what constitutes cosmetic changes please contact the El Lago 

building department at (281) 326-1951 ext. 110.  All contractors must be registered with the City of El Lago, submit a 

permit application and receive a building permit before any work is started. 
 

Failure to Permit 

It is the responsibility of the party performing the work to obtain all required permits.  Non permitted construction within 

El Lago will be halted and the offending party will pay a fine of double the permit fee, or a minimum of $500.00 or 

whichever is greater. No work will be allowed to proceed until a permit has been obtained. Work preformed without a 

permit is subject to criminal fines.  

 

CONTRACTOR ANNUAL REGISTRATION $50.00 

 

BUILDING PERMIT  $75 per inspection 

Contractors Permit (new permit or re-Inspection), a building permit is required for repair, moving, demolishing, 

renovation or new construction.  A Building Permit is required for the following jobs: 

-  HVAC        -  Signs     

-  Commercial Signs      -  Fences, Driveways, and Sidewalks  

-  Decks, Patios, Sheds and Greenhouses   -  Above Ground Pools and Spas  

-  Slab and Foundation Repair     -  Bulkheads, Piers, and Boathouses  

-  Electrical Rewiring, Rerouting, and Replacement  -  Lawn Irrigation/Sprinkler Systems 

 

BUILDING PERMIT INSPECTION FEES 

Single-family dwelling, remodels, New Construction, and Additions 

      Per inspection   Plan Review 

0  to 1799 square feet   $100.00    $100.00 

1800-2999 square feet   $200.00    $200.00 

3000-5000 square feet   $300.00    $300.00 

Each 1000 square feet over 5000  $100.00    $100.00 

 

Commercial New Construction and Remodel 

0-4000 square feet    $200.00    $200.00 

Each 1000 square feet over 4000  $100.00    $100.00 
 

PLUMBING PERMIT  $75 per inspection 

Contractors Permit (new permit or re-Inspection), a plumbing permit is required for the repair, moving, demolishing, 

renovation or new construction. 

-  Irrigation Add/Removal of Bathrooms 

-  Natural Gas Line Additions/Repairs Add/Move Plumbing Fixtures 

WATER HEATERS $25.00 
 

SWIMMING POOL/SPA PERMIT – (In-ground Only) $75 per inspection 

A building permit is required for the construction of an in-ground swimming pool or an in-ground spa or hot tub.  The 

permit fee of 2% of the total construction cost of the project would include the pool/spa’s building, plumbing and 

electrical work. 
 

CERTIFICATE OF OCCUPANCY PERMITS $50/permit 

A certificate of occupancy permit is required to change the occupancy of a building or structure or the installation of 

apparatus or appurtenances. 

 

ON-SITE CONSULTATION (For Residents Only) $20.00 



 

EXCEPTIONS 

Cosmetic repairs to structures may be made without application for permit.  Cosmetic repairs do not include the cutting 

away of any wall or partition, removal or cutting away of any structural beam or support, removal or change of access, 

changes affecting exit-way, additions or alterations of plumbing or sewer piping, electrical wiring or mechanical 

alterations or additions. If you are in doubt contact the city to confirm or schedule an On-Site Consultation. 

CITY OF EL LAGO BUILDING DEPARTMENT  (281) 326-1951, EXT. 110 



    RESOLUTION NO. 2020-03 

 

A RESOLUTION OF THE CITY OF EL LAGO, TEXAS TO DECLARE THE CITY AS A 

“SECOND AMENDMENT SANCTUARY” 

   

* * * * * * * 

 

WHEREAS, the Second Amendment of the United States Constitution reads “A well-regulated Militia, 

being necessary to the security of a free state, the right of the people to keep and bear Arms, shall not be 

infringed.” and 

  

WHEREAS, the City Council wishes to express opposition to any law that would restrict the 

constitutional rights of the citizens of El Lago to keep and bear arms; 

  

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EL 

LAGO, TEXAS: 

  

That the City Council hereby expresses its intent to uphold and protect the Second Amendment rights of 

the citizens of EL Lago, and 

  

That the City Council hereby declares El Lago as a "Second Amendment Sanctuary”, 

  

That the City Council hereby declares its intent to oppose any infringement on the right of law-abiding 

citizens to keep and bear arms, and 

  

That the City Council will refuse to appropriate any of El Lago resources to enforce any mandate, law, 

policy order, or any other directive which infringes on the right of law-abiding citizens to keep and bear 

arms, and 

  

That the City Council will use any legal means, including, and without limitation, court action to protect 

the Second Amendment rights of the citizens of El Lago.  

 

PASSED, APPROVED AND ADOPTED this the 19th day of February, 2020. 

 

 

 

        ______________________ 

        JOHN SKELTON 

        Mayor 

        City of El Lago, Texas 

 

ATTTEST: 

 

 

___________________________ 

RACHEL LEWIS 

City Secretary 
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